
PROPOSAL SUBMISSION FORM
1. FACILITATOR(S) INFORMATION: Provide the information for each facilitator.  
No more than three facilitators per workshop (excluding panel presentations).

Person to contact for additional information:

Phone: email:

Name of facilitator #1:

Title:

Organization:

email:

Phone: Cell: Fax:

Address:

Name of facilitator #2:

Title:

Organization:

email:

Phone: Cell: Fax:

Address:

Name of facilitator #3:

Title:

Organization:

email:

Phone: Cell: Fax:

Address:

Visión y
Compromiso

TM

DEADLINE TO SUBMIT 
FRIDAY, MAY 24, 2021

The proposal will not be accepted if it is 
incomplete or submitted after the deadline.



Visión y Compromiso may modify your workshop title, description and objectives in order to fit within 
the registration and program guidelines. Please follow the guidelines provided; stay within the word 
limitations, provide clear objectives and a descriptive and creative title.

2. WORKSHOP TITLE: Provide a descriptive and inviting title.  
Please use up to 25 words. The space below is limited to what is provided, this section is not expandable.

3A. TOPICS AND TYPES OF WORKSHOP:  
Please select the Category, the Type, and the Content/Skills Level for your topic.

3B. HYBRID CONFERENCE DELIVERY PREFERENCE:

The 19th Annual Conference will offer its attendees opportunities to participate in person or online.  
Please select your preferred mode of delivering your workshop:

V	 I prefer to present my workshop in-person.

V	 I prefer to present my workshop virtually but am available to present in-person. 

V	 I am ONLY available to present my workshop virtually due to (Check only ONE):

V	 Travel restrictions/limitations 

V	 Health concerns

V	 Schedule limitations

V	 Other: ___________________________________________________________________

Thank you for your selections. Although preferences cannot be guaranteed, Visión y Compromiso will make 
an earnest effort to accommodate preferences. 

CATEGORY—Check only ONE

V	 Mental Health and 
Emotional Wellness

V	 Personal and Professional 
Development 

V	 Advocacy and Public Policy 

V	 Social and Environmental 
Health

V	 Physical Health

V	 Technology, the Internet 
and Social Media

WORKSHOP TYPE—Check the 
ONE that best describes your 
workshop

V	 Informational/Educational

V	 Skill Building

V	 Participatory Research

V	 Best Practices

V	 Program Development & 
Sustainability

CONTENT AND/OR SKILLS 
LEVEL—Check the ONE that best 
represents the content and/or 
skills level of your workshop

V	 Fundamental

V	 Intermediate

V	 Advanced



Visión y Compromiso may modify your workshop title, description and objectives in order to fit within 
the registration and program guidelines. Please follow the guidelines provided; stay within the word 
limitations, provide clear objectives and a descriptive and creative title.

2. WORKSHOP TITLE: Provide a descriptive and inviting title.  
Please use up to 25 words. The space below is limited to what is provided, this section is not expandable.

3. TOPICS AND TYPES OF WORKSHOP:  
Please select the Category, the Type, and the Content/Skills Level for your topic.

CATEGORY—Check only ONE

V	 Mental Health and 
Emotional Wellness

V	 Personal and Professional 
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V	 Advocacy and Public Policy 

V	 Social and Environmental 
Health

V	 Physical Health

V	 Technology, the Internet 
and Social Media

WORKSHOP TYPE—Check the 
ONE that best describes your 
workshop

V	 Informational/Educational

V	 Skill Building

V	 Participatory Research

V	 Best Practices

V	 Program Development & 
Sustainability

CONTENT AND/OR SKILLS 
LEVEL—Check the ONE that best 
represents the content and/or 
skills level of your workshop

V	 Fundamental

V	 Intermediate

V	 Advanced



4. WORKSHOP DESCRIPTION: 

Please describe your workshop. This description will be used by the Conference Program Committee to 
understand your proposal. Some questions to help guide your description include: Why this topic? What 
relevance does this topic have to promotores and community health workers? In what way is this topic 
relevant to the conference theme? How will you present the topic? What will participants learn as a result of 
attending your workshop? Please use up to 75 words. The space below is limited to what is provided, this 
section is not expandable. 



5. OBJECTIVES: List 1-3 learning objectives for your workshop that if selected, will be listed in the 
registration materials. (For example: “Promotores will identify at least three resources for maternal and 
child health on the internet.” or “Promotores will describe three ways to reduce the risk of HIV transmission 
among adolescents”). Please use up to 25 words for each objective. The space below is limited to what is 
provided, these sections are not expandable.

1.   

2.  

3.  



6. PRESENTATION PLAN OR OUTLINE: Provide a detailed description of this workshop. This part of the 
proposal is very important. The detailed narrative must reflect how the topic will be presented. It is especially 
important that you explain what skills promotores and community health workers will learn through your 
workshop. The presentation will be 2 hours, which includes:

• 5 minutes for Welcome and Introduction of the presenter by the workshop Moderator.

• 110 minutes (maximum) for presentation of content by the facilitator(s) USING INTERACTIVE and/
or EXPERIENTIAL adult learning methodologies to stimulate questions and answers throughout the 
presentation. Please include within these 110 minutes a space for Questions and Answers. 

• 5 minutes for participants to complete the written workshop evaluation provided by Visión y Compromiso.

Topic or activity Method that you will use to present information 
(e.g. PPT, dialogue, group activities, ice breakers) 
Please describe HOW you will use these methodologies 
to create interaction with the participants.

Estimated 
time 
(minutes)

Welcome and introduction of 
the presenter by the Visión y 
Compromiso workshop Moderator

5 min.

Written evaluation facilitated by the 
Visión y Compromiso workshop 
Moderator

5 min.

Total Time: 
120 min



7. DESCRIPTION OF INTERACTIVE ACTIVITIES: Describe how you will involve your participants in 
interactive ways and how these activities will motivate their participation. 



8. PARTICIPANT MATERIALS:  As part of your proposal, please submit samples of ALL materials that will be 
distributed during the workshop. If you will be providing information about a product or services, you MUST 
include it here. List and describe those materials. 

9. INFORMATION AND RESOURCES: List experiences, literature or studies that support the content of your 
workshop. 



10. FACILITATOR(S) EXPERIENCE (BIOGRAPHY): provide a BRIEF biography in Spanish, written in third 
person, using up to 150 words for each facilitator.  
Please use up to 150 words. The space below is limited to what is provided, this section is not expandable.

Biography Facilitator #1:

Biography Facilitator #2:

Biography Facilitator #3:

11. AUDIOVISUAL EQUIPMENT & ROOM PREPARATION

We will provide an LCD projector, screen, easel, easel paper, markers, and power strip in each room. Please 
indicate what equipment you need for your workshop and how you would like to arrange the chairs and 
tables in the room. By default chairs will be set-up in theater-style arrangement. We will try to accomodate 
your request but it will ultimately depend on the final number of participants registered for your workshop. 

❏ Microphone

❏ Computer

❏ Speakers

❏ Internet access 

❏ Other: _____________________________________________________________________________

Arrangement of chairs and/or tables: _______________________________________________________

____________________________________________________________________________________

Note: There will not be room changes, or equipment requests after September 17, 2021. Visión y 
Compromiso may modify your workshop title, description and objectives in order to fit within the registration 
and program guidelines. Please follow the guidelines provided; stay within the word limitations, provide 
clear objectives and a descriptive and creative title.
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